CITY OF TANEYTOWN
RESOLUTION 2025 - 10

A RESOLUTION TO RESUME THE CITY OF TANEYTOWN MONTHLY NEWSLETTER

WHEREAS, the Mayor and City Council of the City of Taneytown recognize the importance of
regular, transparent, and engaging communication with residents and the greater Taneytown
area; and

WHEREAS, the City previously published a quarterly newsletter and now desires to resume and
improve upon that tradition through a more concise, timely, and community-focused monthly
edition; and

WHEREAS, the City seeks to foster greater awareness of civic matters, local events, and
community initiatives by distributing a newsletter; and

WHEREAS, the City acknowledges the importance of collaborative input from the Mayor,
Council, City Manager, Executive Administrative Assistant, and the Parks and Recreation
Department in the creation and management of this publication.

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND COUNCIL OF THE CITY OF
TANEYTOWN THAT:

SECTION 1. RESUMPTION AND DISTRIBUTION

The City of Taneytown Monthly Newsletter shall resume publication beginning June 2025. It
shall be initially distributed via mail to all addresses within ZIP Code 21787, and shall be
distributed no later than the 5th of each month.

SECTION 2. FORMAT

The newsletter shall be a one-page, double-sided document formatted as follows:

A. Front Page Content:
To be managed by the Mayor, City Manager, Executive Administrative Assistant, and the City
Council, and shall include:



1. A Mayor’s Message
2. Department Updates
3. Key Dates and Highlights

4. Important Council and Planning & Zoning Agenda Items for the upcoming month

The front page shall be considered an administrative function, and final layout, production, or
formatting may be delegated as needed by the City Manager or Executive Administrative
Assistant.

B. Back Page Content:
To be managed by the Parks and Recreation Department, and shall consist of a calendar of
events, including:

1. City-hosted meetings and events

2. When deemed appropriate by the Parks and Recreation Director, City Manager, Council,
or Mayor:

o Events sponsored by local businesses
o Nonprofit activities

o Civic organization events

o Community fundraisers

Other items of general public interest

O

SECTION 3. ADMINISTRATION

The newsletter shall be assembled with coordinated input between:

e The Executive Administrative Assistant
e The City Manager

e The Mayor



e The City Council

Final compilation, formatting, and delivery of content shall be handled administratively and may
be delegated at the discretion of the Mayor or City Manager to ensure timely production.
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